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REVIEW & PROVIDE ALL INFORMATION REQUESTED TO AVOID DELAY 

CITY OF MINNETONKA BEACH 
2945 Westwood Road 
PO Box 146 

Minnetonka Beach, MN 55361 
(952) 471-8878 (952) 471-7416 (fax)

BUILDING PERMIT INFORMATIONAL HANDOUT 

BUILDING DEPARTMENT CONTACTS: 

Evan Monson 
City Planning & Zoning Administrator 

Stantec Contracted by City 

Mike Rosenau 
Metro West Inspection Services 

Contracted by City 

Alan Offerman 
City Engineer 

Stantec Contracted by City 
612-712-2148 763-479-1720 651-308-9560

evan.monson@stantec.com mr@mwimn.com alan.offerman@stantec.com 
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DISCLAIMER: This document is meant to serve as a GUIDELINE to assist the applicant 
through the application process. In no way is this document meant to replace any part of the 

Minnetonka Beach City Code (“code”) which serves as the City of Minnetonka Beach’s 
ordinances governing the City and its residents. A copy of the code is available on the City’s 

website at: www.ci.minnetonka-beach.mn.us or at City Hall, 2945 Westwood Road, 
Minnetonka Beach, Hennepin County, MN for reference purposes or copies of the code are 

available for purchase at a nominal fee. 
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5/31/22    

BUILDING PERMIT APPLICATION    City of Minnetonka Beach
2945 Westwood Road / P.O. Box 146

Date of Application Site Address Minnetonka Beach, MN 55361 
(952) 471-8878 / (952) 471-7416 (fax)

Owner(s)          info@ci.minnetonka-beach.mn.us
Name (Address-if different from above) 

Owner Phones (h)_______________  (w)__________________ (c)         ___________________________________________   
 (Phone-Including area code)  Email Address 

Builder_______________________________________________________________________________State License No. ______________ 
(Firm Name)   (Address)                   (City/Zip) 

Contact Person__________________________________ (w)__________________________ Cell/Pager No._________________________ 

Contact Person Email Address___________________________________________________  

Architect/Engineer_____________________________________________________________    Email Address_______________________ 
       (Name)   (Address)  (City/Zip) Registration No. _____________________ 

Work type:     _____New     _____Addition     _____ Remodel      _____Re-roof     _____Accessory Structure     _____ Land Alteration 

Type of work (describe in detail): _________________________________________________________________________________________ 
___________________________________________________________________________________________________________________ 

Has project received any variances? _____  If so, what type ________________________________________________________________ 

Date of approval _____________ Resolution No. ________________ 

Setbacks (to roof overhang or deck):       ____________ Front       ____________Rear        ____________R. Side     _____________ L. Side 

Stories _____  Sq. Feet of each floor    (1) _______  (2) _______ (3) _______  (4) ______ (Bsmt.) ______ No. of bedrooms ______ 

Garage stalls _______ Attached _____   Detached_______   Accessory structure (describe) _____________________________________ 

ESTIMATED CONSTRUCTION VALUATION (excluding land): $_________________ 
Permit Fees: Building Permit: $___________________      (Must be completed in order to determine fees.) 

State Fee: $_______________________ 
Plan Review: $_______________________  
Planning & Zoning: $_______________________*     
SAC Charge:  $_______________________ 
Other _______________  $_______________________ 
TOTAL DUE:  $_______________________ Date Received ________   Check # ________ By:_________ 

*Any Planning & Zoning charges over and above fee listed here will be billed separately.   Performance Agreement may be required
on projects over $50,000.  Base cost for Performance Agreements is listed on Minnetonka Beach Fee Schedule.
INSPECTIONS REQUIRED     WORK REQUIRING SEPARATE PERMITS 
___FOOTING (before pour)       ___PLUMBING ___GRADING AND FILLING 
___FRAMING (rough in)        ___MECHANICAL ___SEWER 
___INSULATION       ___WELL ___ELECTRICAL (from State) 
___ __________________        ___WATER 
___FINAL (before occupancy) Work beyond or without a required inspection subject to penalty 

FOR INSPECTIONS:  763-479-1720  -  CALL 24 HOURS AHEAD FOR AN APPOINTMENT 

Zoning Administrator Approval:__________________ Date_________    Building Official Approval: ________________  Date________ 
ACKNOWLEDGEMENT:  The undersigned hereby requests permission to make the real improvements specified, and declares under 
penalty of law, acknowledgement and acceptance of all information, conditions and requirements represented on and with this 
document.  The undersigned further agrees to do all work in strict compliance with all City of Minnetonka Beach Ordinances and 
State of Minnesota Building Code Requirements, and the City of Minnetonka Beach Performance Agreement, if applicable.  

Signature __________________________Print Name__________________________ Date________   Issued by_________________ 

CONSTRUCTION HOURS 
MON-SAT 7:30 AM – 5:30 PM 

NO SUNDAYS OR NATIONAL HOLIDAYS 

CODE ANALYSIS 
TYPE OF CONST. _________________ 
USE OF BLDG. ____________________ 
OCCUPANCY GROUP _____________ 
OCCUPANCY LOAD _______________ 

Heidi Honey
Cross-Out
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NOTICE TO APPLICANT 

M.S. Section 13.04 RIGHTS OF SUBJECTS OF DATA
Subd. 1.  Type of Data.  The rights of individual on whom the data is stored or to be stored shall be as set forth in this section. 

Subd. 2.  Information required to be given individual.  An individual asked to supply private or confidential data concerning 
himself shall be informed of:  (a) the purpose and intended use of the requested data of the requested data within the collecting state agency, 
political subdivision, or statewide system; (b) whether he may refuse or is legally required to supply the requested data; (c) any known 
consequence arising from his supplying or refusing to supply private or confidential data; and (d) the identity of other persons or entities 
authorized by state of federal law to receive the data. This requirement shall not apply when an individual is asked to supply investigative data, 
pursuant to section 13.82, subdivision 5, to a law enforcement officer.   

The commissioner of revenue may place the notice required under this subdivision in the individual income tax or property tax refund 
instructions instead of in those forms. 

Sudb. 3. Access to data by individual. Upon request to a responsible authority, an individual shall be informed whether he is the 
subject of stored data on individuals, and whether it is classified as public, private or confidential. Upon his further request, an individual who 
is the subject of stored private or public data on individuals shall be shown the data without any charge to him and, if he desires, shall be 
informed of the content and meaning of the data. After an individual has been shown the private data and informed of its meaning, the data 
need not be disclosed to him for six months thereafter unless a dispute or action pursuant to this section is pending or additional data on the 
individual has been collected or created. The responsible authority shall provide copies of the private or public data upon request by the 
individual subject of the data. The responsible authority may require the requesting person to pay the actual costs of making, certifying, and 
compiling the copies. 

 The responsible authority shall comply immediately, if possible, with any request made pursuant to this subdivision, or within five 
days of the date of the request, excluding Saturdays, Sundays, and legal holidays, if immediate compliance is not possible. If he cannot comply 
with the request within that time, he shall so inform the individual, and may have an additional five days within which to comply with the 
request, excluding Saturdays, Sundays, and legal holidays.   

Sudb. 4. Procedure when data is not accurate or complete. An individual may contest the accuracy or completeness of public or 
private data concerning himself. To exercise this right, an individual shall notify in writing the responsible authority describing the nature of 
the disagreement. The responsible authority shall within 30 days either: (a) correct the data found to be inaccurate or incomplete and attempt to 
notify past recipients of inaccurate or incomplete data, including recipients named by the individual; or (b) notify the individual that he believes 
the data to be correct. Data in dispute shall be disclosed only if the individual’s statement of disagreement is included with the disclosed data. 

The determination of the responsible authority may be appealed pursuant to the provisions of the administrative procedure act relating 
to contested cases. 

DATA PRIVACY ADVISORY 

In accordance with M.S. 13.04, Sudb. 2, “Right of subjects of data”, we would like to inform you that your request for a permit of 
license from the, City of Minnetonka Beach or any of its departments may require you to furnish certain private or confidential information. 

You are notified that: 
1. The information you furnish will be used to determine your qualification for the permit or license requested.
2. You may refuse to supply data, but refusal may require that the City deny the permit or license.
3. The information may be shared with other local, state or federal agencies to the extent necessary to process the permit or

license.
4. If your requested permit or license requires Council action to approve, some information may become public.
5. You have certain rights under M.S. 13. 04 (available upon request) to review private data on yourself.
6. Your full name is required to process this application or permit.

____________________________________________________________________________________________________________ 
First     Middle     Last 

____________________________________________________________________________________________________________ 
Address 

____________________________________________________________________________________________________________ 
City       State  Zip  Phone 
I understand my rights as stated above. 
_________________________________________________________________ 

  Signature 
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CITY OF MINNETONKA BEACH 

BUILDING PERMIT APPLICATION PROCEDURES 

Each application for a building permit shall be accompanied by the data indicated below. Failure to submit 

complete information will result in return of applications. Please carefully read the listed requirements. 

ALL APPLICANTS 

1. Application forms, including all information required in the space provided, are to be completed,

dated, and signed by applicant.

2. Two (2) FULL SIZE copies of building plans, drawn to scale, together with specifications

containing the minimum information noted below. Upon approval, one set will be on file with the City

of Minnetonka Beach and one set will be returned to the applicant to be kept on the job site during

construction available for review at all times. Applicant should also provide a digital copy of

plans which city staff will forward to the Zoning Administrator for review. ALL construction

is to be per approved plans.

3. For major home construction projects, a pre-construction meeting may be required with the City

Planning and Zoning Administrator, builder, building inspector and architect, if necessary.

4. Plan reviews not requiring a variance will require a minimum of 7 to 10 working days after submittal.

5. All building project valuations exceeding $50,000 require a Pre-Construction Meeting with

homeowner(s), and builder present. A Performance Agreement will be drafted, reviewed in advance

by homeowner(s) and their builder, signed and notarized at the Pre-Construction Meeting.

MINIMUM INFORMATION REQUIRED: 

1. TWO COPIES CERTIFICATE OF SURVEY (signed by a registered land surveyor). A survey is

required for all types of construction including new homes, room additions, porches, decks and

accessory buildings, etc. The survey must include the legal description of property; the location of

existing and proposed structures on the site; the location of all proposed improvements such as

driveways, retaining walls, decks, sidewalks, etc; calculations for existing and proposed gross lot

area and total hardcover; and existing and proposed contours in minimum 2-foot increments.

Please refer to the attached “minimum survey standards” sheet.

2. GRADING AND DRAINAGE PLANS. Where any changes in grade or drainage are proposed as a

result of the construction, a grading and drainage plan must be submitted showing existing and

proposed contours or grades. This is required for all projects. Any movement of earth on the

property requires a permit.

3. FLOOR PLANS. Each floor or level includes basement or foundation, decks, porches, garage or

carport. Indicate size, spacing, and direction of floor and ceiling framing members, girders, beams,

column and piers. Indicate location and size of all windows and doors including manufacturer

identification and documentation of window and door infiltration test data. Indicate location and size

of all permanently installed cabinets, plumbing fixtures, heating, ventilation and air conditioning

equipment. Outdoor ventilation and air conditioning equipment cannot be placed in any required

setback area.
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4. EXTERIOR ELEVATIONS. All sides of building showing windows, doors, finished grades, exterior

finish, depth of footings, foundation walls, piers, finished floor elevations and type of materials.

5. DETAILS AND SECTIONS. A minimum of one section detail through exterior wall for each type of

construction proposed, showing materials and dimensions of each member from footing to the

highest point of the roof. Details including calculations and stress diagrams together with

manufacturer specifications are required for all trusses. Fireplaces, if proposed, must be detailed in

plan and cross section. Details and calculations are required for each critical construction details

including beams, overhanging or cantilevered joists, stairways, balconies, or other unique structural

features. Provide window and door schedules, shop drawings of skylights, and manufactured

stairways. Structural analysis may be required to be provided by licensed engineer registered in the

state of Minnesota.

6. MECHANICAL DESIGNS. Complete calculations, details, and specifications are required for each

heating, ventilation, humidification-dehumidification, and air conditioning installation including heat

loss/heat gain calculation, design temperatures, equipment ratings and identification as to type,

manufacturer and model. Data shall be presented on form provided. Identification of specifications

for water heating equipment shall also be provided.

7. LANDSCAPING and LIGHTING. Any major landscaping, home remodeling or new construction

requires city review of an overall master plan even if the proposed work is to be submitted and/or

completed in phases. When properties are near their hardcover limit, proposed landscaping should

be coordinated with new home construction plans early in the process. The sum total of lighting

resulting from construction should not increase the level of illumination on adjacent properties by

more than 0.1-foot candle within 25 feet of a dwelling, nor more than 0.5 foot candle on any other

part of the property.

8. SPECIFICATIONS. Specifications may be separate or part of drawings and shall include a

description of materials to be used with specifics as to grade, species, type, manufacturer, and

conditions of use. If not included on the plan(s), specifications shall include detailed thermal

transmittance calculations together with supporting data used in computation.

9. ACCESS. All applications for structures which require driveway access or involve a change in use

of an existing access to a county highway or city road, must be accompanied by an access permit

issued by the Hennepin County Transportation Department or Minnetonka Beach Public Works

Department. The City of Minnetonka Beach is 100% located in a Shoreland District. Therefore,

Shoreland regulations and hardcover limitations apply for all projects. Hardcover calculations must

accompany each application.

NOTICES 

1. Certificate of Occupancy. A Certificate of Occupancy is required prior to the use or occupancy of

any new structure erected within the city. The Building Official will issue this certificate at such time as

final inspections demonstrate that code compliance has been achieved. Final inspections are required

for all existing structures altered or changed.
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2. Time of Construction/Expiration. If the work described in any building permit is not begun within

180 days or substantially completed within 18 months (for single-family residential properties) and 12

months for accessory buildings on single-family residential properties) following the date of permit

issuance, said permit shall expire and become void. NOTE: Permit applications authorized via a

Variance or Conditional Use Permit may be subject to special timelines (please refer to the applicable

approval resolution).

3. Exterior Work. Notwithstanding continuing or ongoing work nor issuance of new or extended permits,

all exterior work shall be expeditiously brought to completion to protect adjoining/nearby properties as

follows:

a. No land shall remain disturbed and exposed without established grass or other ground cover

for a period exceeding 12 months, or any lessor period as may be specified in the permit.

b. All exterior construction including siding, roofing, doors, windows and finish shall be completed

and present a finished appearance within 12 months of the start of construction.



Page 7 of 13 

CITY OF MINNETONKA BEACH PLANNING AND ZONING DEPARTMENT 

SURVEY REQUIREMENTS FOR ALL RESIDENTIAL CONSTRUCTION 

1. All surveys shall be certified by a Minnesota Registered Land Surveyor. The City will accept
topographic drawings from Civil Engineers.

2. A certified land survey shall indicate that permanent iron monuments are in place at each lot corner.

3. Offset stakes shall also be placed on each side lot line indicating front and rear building lines. In the
event the distance to the sideline is greater than 30 feet, stakes shall be placed on the front and rear
building lines a distance not to exceed 30 feet from the building side lines.

4. Indicate all proposed buildings with dimensions of each building and reference dimensions measured
perpendicular from the front, side and rear lot lines to the nearest point of each building, including the
roof overhang and gutter system.

5. Indicate the location and size of all existing and proposed decks, porches, driveways, curb cuts, and
other accessory structures such as pools, including the water surface. Show all hardcover
calculations including total.

6. Indicate the total lot area in square feet.

7. Indicate elevations to sea level datum of the top of curb or, if no curb, the edge of the pavement of the
street at points where the side lot lines of the property intersection said street.

8. Indicate proposed elevations to sea level datum of the top of foundation, garage floor, and the lowest
floor.

9. Indicate proposed elevations to sea level datum of proposed and existing grade at each corner of the
proposed buildings.

10. Indicate existing and proposed elevations to sea level datum of grade at each property corner.

11. Indicate location and elevation of any structures on adjacent properties within 30 feet of lot lines. The
principal structure on each adjacent lot must be shown.

12. Indicate all existing easements, drainage ways, and wetlands within the property.

13. Indicate, with arrows, the direction of proposed surface drainage. Topographic surveys are required
on all lots in minimum of 2-foot increments. (A hardcover survey and calculations will be required for
all lots.)

14. Except as hereinafter specifically permitted, no filling, grading, dredging, excavation, hardcover,
temporary or permanent structures, obstructions, or other construction shall be allowed within the
Wetlands Conservation Area or below the 100 year flood of 931.5 feet MSL; not on any lands within
twenty-five (25) feet thereof; nor on any land within seventy-five (75) feet of the ordinary high water
elevation of any lake shoreline, nor on land abutting, adjoining or affecting said area if such activity
upon those adjacent areas are incompatible with the policies expresses in this section and the
preservation of those conservation areas in their natural state.

15. Indicate all existing trees on property larger than 6” diameter DBH deciduous and 12’ tall
coniferous, their size, species, and condition. Indicate which, if any, of these trees are
proposed to be removed. Tree removal requires additional separate permit.
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MINIMUM STANDARDS 

Zoning District: All residential properties within Minnetonka Beach are zoned 

R-1 Single Family Residential

Please see City Zoning Code (Appendix A of the City Code) for More Information. 
If necessary, contact the Planning and Zoning Administrator for interpretation of 

the following setback requirements. 

Setbacks (required yard areas) 

Lakeshore (front yard) ...................................... 75’ inland from the ordinary high-water level 

(929.4 feet), except that in no case shall a 

building or any part thereof be in front of the 

average minimum building setback line of 

adjoining properties 

Street (off lake front yard) ................................. 50’ except that in no case shall a building or any 

part thereof in front of the average minimum 

building setback line of adjoining properties 

Rear (street and lake lots) ................................. 40’ 

Side setbacks (measured to the wall): 

• Sides – in Lafayette Ridge ..................... 10’ 

• Sides – lot width is less than 102’ ............. 15% of lot width (measured at the Minimum 

Lake Setback or Minimum Front Setback) 

• Sides – lots greater than or

equal to 102’ ................................................ 20’ 

Aggregate of both side setbacks as a percentage of lot’s widths (applicable in the case of a 

remodel, and then only applies to lots less than 102 feet wide): 

• Sides – lot width 0 - 102’ ............................ 22% 

• Sides – lots greater than 102’ ................... 30% 

Height ............................................................... 40’ measured from the lowest point of the 

ground (walk-out) to the highest point of the roof, 

including the chimney. 

Hardcover ........................................................ 30% maximum 

NOTE: Any deviation from minimum standards requires a variance which requires 

submittal of a Land Use Application. No such application will be accepted by the City 

until the applicant has met with the Planning and Zoning Administrator. 
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CITY OF MINNETONKA BEACH - SHORELAND REGULATIONS 

GRADING/FILLING/RETAINING WALLS 

• Topographic alterations such as grading, filling, excavating and the construction of retaining walls are

generally prohibited within 75’ of the shoreline. Such activity may be permitted if found by the City

Council to be necessary to protect a property from erosion concerns or repair erosion damage.

VEGETATION ALTERATIONS IN THE SHORE IMPACT ZONE AND BLUFF IMPACT ZONE 

• No live trees 6” DBH (diameter measured 54 inches above the root flare) or larger may be removed

within 75 ft of the Ordinary High-Water Level (OHWL). No live trees 6” DBH deciduous or 12ft tall

coniferous may be removed without a permit.

• Dead trees may be removed without a permit only with a written opinion by a MN licensed arborist,

City Forester or City Tree Inspector submitted to the City Clerk stating the condition of the tree.

• Clear cutting of vegetation within 75’ of the shoreline and on steep slopes is prohibited. Trimming and

pruning shrubs and trees within 75’ of the shoreline is allowed only to provide a view from the house to

the lake but must not substantially reduce the screening of the structures, vehicles, etc., on the

property as viewed from the lake.
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BLUFF AND STEEP SLOPE PROTECTION 

• Shoreland regulations require protection of BLUFFS as defined by code. It is estimated that perhaps

10% of the City’s shoreline contains bluff areas. The “bluff impact zone” includes the bluff and land

located within 20’ of the top of the bluff. The following protective measures apply to bluff impact

zones:

− Intensive vegetation clearing is prohibited

− Permanent vegetation must be maintained

− Structures allowed except stairways, landings, and lockboxes

− Structure setback from top of bluff is 30’

− No filling allowed

− Grading subject to erosion control measures (grading permit required)

• Steep slopes are those in excess of 12% (approximately 1’ rise in 8’ run). Grading and filling,

construction projects and other improvements in steep slope areas must incorporate erosion control

methods and must preserve existing vegetation screening as viewed from the lake.

Determining whether a slope near a lake or stream is a “bluff” often requires the aid of a topographic

survey. Contact the Planning and Zoning Administrator for assistance.

DOCKS 

• Construction of docks and access to the lake for non-riparian homeowners is regulated by both the

City and the Lake Minnetonka Conservation District (LMCD). An annual city permit is needed for

access to the lake through a dock permit. In addition, approved dock configurations for each dock

applicant must be on file. Any changes to dock configurations must be reviewed and approved by the

city and the LMCD. Docks for riparian homeowners are regulated by the LMCD.

PLEASE CONTACT CITY HALL (952-471-8878) FOR FURTHER INFORMATION ON SHORELAND 

REGULATIONS AND CITY ADMINISTRATOR FOR CITY DOCK QUESTIONS. 

BUILIDNG PERMIT APPLICATION – GENERAL TIME FRAMES 

FOR REMODELING OR BUILDING – NO VARIANCE 

Applicant requests and completes a Building Permit Application and returns the application with the 
required documentation. If the application materials are deemed complete, the following timeline 
applies: 

1) Application and supporting documentation are reviewed by the Planning and
Zoning Administrator, the City Engineer (if applicable) and the Building
Official ..................................................................................................................................... 7-10 working days 

2) Permit is prepared for applicant and applicant is called to pick up the permit
or schedule pre-construction meeting ............................................................................................ 1 working day 

FOR REMODELING OR BUILDING – REQUIRING A VARIANCE 

• Planning Commission meets the 4th Monday of the month at 7:00 p.m. (check with City Hall)

• City Council meets the 2nd Monday of the month at 6:00 p.m. (check with City Hall)
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1) Applicant meets with the City Planning and Zoning Administrator and it is
determined whether a variance is required. ......................................................................................... ..1-2 Hours 

2) If required, Applicant completes a Land Use Application. The application
must be signed by the applicant, or their agent and the required fee paid.
Once an application is deemed complete, staff will schedule the necessary
public hearing and meeting dates. Time from application to approval or
denial varies by application, but on average takes approximately ............................................................ 60 days 

3) If approved, submission of a building permit may occur which then follows
the City’s standard review process. As an added step, an applicant will be
required to sign the resolution of variance approval ............................................................... 7-10 Working Days 

Every effort will be made to adhere to the above general time frames, but no guarantees can be 
provided. The main factors that will play into an application’s timeline are the specific facts of the 
case, the applicant’s timely submission of ALL required data, and the staff’s existing workload at the 
time of application review. 

IMPORTANT NOTES: 

• CONSTRUCTION HOURS: MONDAY-SATURDAY 7:30 AM – 5:30 PM; NO SUNDAYS

OR NATIONAL HOLIDAYS

• IDENTIFICATION OF PREMISES REQUIRED: Approved addresses shall be displayed and be plainly

visible and legible from the street fronting the property. All signs must meet city ordinances.

• PARKING: ALL CONSTRUCTION VEHICLES MUST BE PARKED ON THE SUBJECT PROPERTY.

Contact the City if this is not possible.

• COSTS: Property owners are responsible for costs associated with zoning, engineering and legal

processing of applications.
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BUILDING PERMIT APPLICATION REQUIREMENTS 

CITY OF THE VILLAGE OF MINNETONKA BEACH 

Property Owners Name: Date: 

Property Owners Address: Contractor Name 

Applicant Name: Applicant Phone: 

Telephone: Email: 

SUBMITTAL REQUIREMENTS: Complete Incomplete Needed to Make Complete 

IT IS STRONGLY SUGGESTED THAT THE APPLICANT CONSULT WITH THE PLANNING AND ZONING 

ADMINISTRATOR AND NEIGHBORS PRIOR TO SUBMITTING APPLICATION. 

Building permit application with all fields completed and signed by the applicant. 

Digital Photos of existing property from at least all four directions.* 

Two Copies of Survey and Site Plan (24 x 36 minimum) prepared by a licensed land surveyor, in 

engineer scale, signed and dated, showing the following: 

Site Plan on Certificate of Survey showing Lot Area in Sq. Feet or Acres 

Scale and north arrow 

Surrounding streets and Easements 

Legal description of Property 

Existing and Proposed: structural footprint, dimensions and setbacks from property line shown 

Lot width measured at Front Setback (50 ft) or Lake Setback (75 ft) 

Area of lot in public street right-of-way, area of public street pavement on lot 

Location of homes on both sides of the subject site and location of Average Minimum Bldg Setback 

Surveyor's detailed impervious surface calculations showing total lot area, area of impervious surface and percent of impervious 

surface 

Grading and drainage plan with final grades shown in two foot contour intervals, spot elevations and drainage arrows 

Flood Plain, flood prone areas and wetlands delineated (if applicable) 

Ordinary High Water Level 931.5 elevation, lowest floor including basement elevation, and elevation of surrounding streets. 

Identify trees extending over neighboring property lines 

Identify all deciduous trees over six inches in diameter (measure 54 inches above root flare), coniferous trees 12 ft or greater in 

height. Identify any tree proposed to be removed. 

Show location of bluff impact and shoreline impact zones and slopes that are 12% or greater, if applicable 

Show access, driveways, on-site construction parking with all dimensions shown 

Final Erosion control plan showing the total area of the site to be disturbed including landscaping, the location of all silt fences and 

other control devices, construction entrance and showing detail installation methods including silt fencing and spoils area. 
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BUILDING PERMIT APPLICATION REQUIREMENTS 

CITY OF THE VILLAGE OF MINNETONKA BEACH 

If more than 1 acre of residential land or more than 5,000 square feet of area non-residential land is being disturbed (including 

landscaped) or if new underground drainage system is being installed, the Location and type of post construction storm water 

run off control Best Management Practices to be used on the site (per SWPPP). 

 

Landscape plan, and outside lighting plan (lighting ordinance attached). 

Final Building Plans - Two Sets (24 x 36) dated 

Foundation plan and plan for each floor meeting the requirements of the State Building Code 

Plan showing exterior elevations (front, rear, left and right) 

Section Plans 

Show building height measured from the lowest existing ground level adjacent to the proposed building to the peak of the roof. 

Encroachment Plane Detail - See Attachment 

AutoCad 2006 compatible set of plans and PDF set of plans on flash drive or disk 

Staff will review the initial application submission to determine completeness and will notify the applicant of what, if any, additional information is needed to 

make the application complete. Supplemental information may be requested during the evaluation process. Incomplete applications will not be processed until 

all local, state, state, and federal requirements for submittal have been satisfied. 
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